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R I S K   A S S E S S M E N T

Methods:

Our risk assessment process includes:

· Checking for hazards and risks indoors and outside, and in our activities and procedures.  Our assessment covers adults and children. This includes having updated information with regard to allergies/notifiable illness for all the adults and children who attend our sessions, including valid and up to date emergency contact details.
· Deciding which areas need attention.

· Developing an action plan that specifies the action required.  The timescales for action, the person responsible for the action and any funding required.

· Health and safety checks are made before each session using the check list.

Insurance Cover

We have public liability insurance and employer’s liability insurance as provided by HCC.  The certificate for public liability insurance is kept by the administration Officer and a copy is also available in the school office.
Awareness Raising

· Our induction training for staff and volunteers includes a clear explanation of health and safety issues so that all adults are able to adhere to our policy and understand their shared responsibility for health and safety.  

· The induction training covers matters of employee well-being, including safe lifting and the storage of potentially dangerous substances.

· As necessary, health and safety issues are explained to the parents of new children so that they understand the part played by these issues in the daily life of the setting.

· We have a no smoking policy.

· Children are made aware of health and safety issues through discussions, planned activities and routines.

Children’s Safety

· We ensure all staff employed are checked for criminal records by an enhanced disclosure from the Criminal Records Bureau, before commencement of their role. This will be supplemented by the ISA regulations as they come into force from July 2010. 
· We ensure that all adults delivering services/activities are checked by their own organisations, and obtain the relevant CRB clearance. This is

outlined  in partnership agreements re: commissioned services.
· Adults do not normally supervise children on their own.

· All children are supervised by adults at all times. This is particularly relevant as parents/carers are responsible for their children at all times.
Security
· Systems are in place for the safe arrival and departure of children.  The times of the children’s arrivals and departures are recorded.
· The centre will purchase a stair gate to prevent access to the office.

· Cupboard/child  locks to be fitted onto kitchen cupboards
· The arrival and departure times of adults – staff, volunteers and visitors – are recorded. A white/wipe clean board is displayed in centre office for staff to record entry & exit.
· Access to crèche facilities are monitored by the commissioned service provider.
· The personal possessions of staff and volunteers are securely stored during sessions. This will be facilitated by the purchase of a lock for cupboards in the toilet.
Windows

· Low-level windows conform to BSS requirements.

· Windows are protected from accidental breakage or vandalism from people outside the building.

Doors
· All doors are fitted with finger guards.

Floors

· All surfaces are checked daily to ensure they are clean and not uneven or damaged.

Kitchen
· Children do not have unsupervised access to the kitchen.

· All surfaces are clean and non-porous.

· There are separate facilities for hand washing and for washing up.

· Cleaning materials and other dangerous materials are stored out of children’s reach.

· When children take part in cooking activities, they:

· are supervised at all times;

· are kept away from hot surfaces and hot water; and

· do not have unsupervised access to electrical equipment.

Electrical/gas equipment

· All electrical/gas equipment confirms to safety requirements and is checked regularly.

· Our boiler/electrical switchgear/meter cupboard is not accessible to the children.

· Fires, heaters, electric sockets, wires and leads are properly guarded and the children are taught not to touch them.

· There are sufficient sockets to prevent overloading.

· The temperature of hot water is controlled to prevent scalds.

· Lighting and ventilation is adequate in all areas including storage areas.

Storage

· All resources and materials from which children select are stored safely.
· All equipment and resources are stored or stacked safely to prevent them accidentally falling or collapsing.
Outdoor Area

· We do not have sole use of an outdoor area, to access this facility we must use school premises with prior agreement to do so.
· Our outdoor area is checked for safety and cleared of rubbish before it is used.

· Adults and children are alerted to the dangers of poisonous plants, herbicides and pesticides.

· Where water can form a pool on equipment, it is emptied before children start playing outside.

· When used the  outdoor sand tray is both covered and sand is regularly replaced to ensure hygienic access.
· All outdoor activities are supervised at all times.

Hygiene

· We will seek information from the Environmental Health Department and the Health Authority to ensure that we keep up to date with the latest recommendations.

· Our daily routines encourage the children to learn about personal hygiene.

· We have a cleaning company who clean the facility:  which includes play room(s), kitchen, rest area, toilets and nappy changing areas.

· We have a schedule for cleaning resources and equipment, dressing-up clothes and furnishings. This is carried out on an as/when basis, and at the end of each term all resources are checked/cleaned/replaced as appropriate.
· The toilet area has a high standard of hygiene including hand washing and drying facilities and the disposal of nappies.

· We implement good hygiene practices by:

· cleaning tables between activities;

· checking toilets regularly;

· wearing protective clothing – such as aprons and disposable gloves – as appropriate;

· providing sets of clean clothes; and

· providing tissues and wipes.
· When dealing with body fluid spills: adherence to UNIVERSAL PRECAUTIONS is essential. Parents responsible in the first instance. Centre will provide the cleaning resources where possible. Once spillage dealt with normal cleaning procedures apply.
Activities

· Before purchase or loan, equipment and resources are checked to ensure that they are safe for the ages and stages of the children currently attending the setting.

· The layout of play equipment allows adults and children to move safely and freely between activities.

· All equipment is regularly checked for cleanliness and safety and any dangerous items are repaired or discarded.

· All materials – including paint and glue – are non-toxic.

· Sand is clean and suitable for children’s play.

· Physical play is constantly supervised.

· Children are taught to handle and store tools safely.

· Children who are sleeping are checked regularly by their parents/carers.
· Children learn about health, safety and personal hygiene through the activities we provide and the routines we follow.
· We request information about potential allergies from parents/carers both on the family registration form and (with effect from April 2010) on all activity waiting lists/confirmation sheets/signing sheets. This information must also include two valid emergency contact details. 

· In all of the above it must be understood by parents/carers that in attending our sessions they are responsible for their children at all times.






