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procedureS for HEALTH & SAFETY

hEALTH

The physical structure of the Children’s Centre will be adequately maintained.  The building will be adequately ventilated and the ambient temperature maintained within the range stated in the Regulations.

Room, dimensions and spaces are adequate for the activities carried out.  The designated crèche facility or provider will be registered with OFSTED (if applicable) and ensure that the provision conforms to all registration requirements.

Cleaning will be carried out by appointed cleaners.  The quality of this service will be monitored closely to ensure high standards of hygiene.  Good clear signage of where to dispose sanitary or clinical waste is provided.  A checklist of tasks will be provided by the School for the cleaners.  Cleaning materials will be stored safely.  Monitoring and evaluation of cleaning procedures is regularly updated by the School.
Ensure that regular persons/staff/volunteers have access to policies and procedures for health, including opportunities for training if applicable e.g. food handling.

Proper facilities will be provided for the hygienic disposal of nappies and other sanitary or clinical waste.  Facilities will be available for staff, volunteers and visitors to undertake safe, hygienic barrier handling, for example of body fluid spillages.

Smoking is not permitted in the building or on the School site AT ANY TIME.

SAFETY

The building is entirely on the ground floor. Regular risk assessments/safety checklists are undertaken for internal and external spaces, and all the relevant community venue’s that we utilise for service delivery.
Fire exits and routes will be clearly marked.  Simple fire instructions are displayed at key locations.  Staff and volunteers are fully briefed about what to do in the event of a fire.  .

Carpet edges and flooring will be inspected regularly.

‘Finger Protector’ strips are fitted to all internal doors.

The wiring and electrical systems have been inspected by an HCC approved electrician and the inspection logged.  The inspection will be repeated at required intervals.  The gas and heating system has been similarly inspected and will also be re-inspected at required intervals.

All items of equipment are able to be properly stored.  All items of play and early learning equipment are vetted for child safety before purchase.  States of repair are continuously monitored.

Risk assessments are carried out at appropriate time’s e.g. regular safety checks before each session.

WELFARE

Adequate toilet and washing facilities are available for children and adults.  These will be maintained in good order and to a high standard of hygiene.

Clean drinking water is provided from the kitchen in the multi -purpose area.

Basic first aid kits are available both on and off site and their locations are known by all staff and volunteers.  The majority of staff and volunteers have received basic first aid training and this is updated in line with Ofsted requirements.

Suitable facilities are provided for the hygienic storage of small amounts of food and for the preparation of simple meals.

Accidents or incidents are recorded in a log book (at the centre), loose leaf sheets available in each activity folder, and the location of this is known by staff and volunteers.  All accidents or incidents are then reported to the Line  Manager as soon as is practicable.

Smoking is not permitted inside the building, or anywhere on the School site, at any time.
SAFEGUARDING
Up to date training and monitoring and evaluation of policies is carried out on a regular basis.

REFERENCE RELATED POLICIES

Windhill Children’s Centre has other policies that relate to health and safety.  Safeguarding:  The Programme has a safeguarding  policy that forms part of the Delivery Plan.  All staff and volunteers will receive child protection training (if needed) and this training is kept up to date.  Two copies of Hertfordshire County Council’s” child protection procedures are held the Centre.

Management of behaviour:  The Programme has a behaviour management policy which all staff and volunteers are made aware of.  The policy makes it clear that children will not be physically restrained.  Parents will be discouraged from smacking or using any other form of physical punishment.  If they persist, safeguarding referral guidelines  will be followed.
Lone working policy/personal safety policy: due to the nature of the outreach service delivery, CC staff are at times required to work alone. To this end a new policy has been drafted in agreement with the team. A copy is available in the policy folder.
Risk Assessments/Check lists: To ensure that all eventualities are covered with regard to potential risk (e.g. food allergy) these lists are located in the folders for each activity. Where-ever possible an up to date qualified first aider will be at these sessions, or where not, access to one is immediately available

Windhill Primary School Health & Safety Policy: as lead agency the School has a full remit of policies to which the CC can/does refer. There are plans to re-align the H&S policy of both. A full list of CC policies sits within the school document lists.







